Canvas v5.0 Level 1


Audience�
This class is for those who will be using Canvas to create and modify drawings.  Students should have a basic familiarity with Windows. They should be able to manipulate windows; open and close Windows applications; and save and open files in Windows applications.�
�
Description�
This course uses a combination of lecture, hands on practice, and independent exercises to familiarize students with creating, editing, and printing drawings in Canvas.  We also cover importing images from outside sources and modifying them in Canvas.  There is a review of which of the presentation/drawing programs offered through S3 is most appropriate for the types of projects students might have.�
�
Objectives�
After completing the class, the students should be able to:


change screen magnification and move around the screen,


use the Canvas tools to create simple drawings,


move and resize objects,


save, open, and close Canvas documents,


edit lines and fills of objects,


delete and duplicate objects,


align, arrange, flip, rotate, and scale objects,


add and format text,


spell check and replace text,


change screen display and document defaults,


define a master page and manipulate layers,


create macros and use them in projects,


change print options and print drawings,


import and edit images from outside sources,


export images.�
�
Length�
1 day�
�



�
I.	Canvas Basics


A.	When to Use Canvas


B.	Overview of Canvas Functions


C.	Exploring the Canvas Screen


D.	Using Menus and Dialog Boxes


E.	Getting Acquainted with the Toolbox


F.	Changing Screen Magnification


G.	Moving the Page on the Screen


H.	Creating a Simple Drawing Object


I.	Selecting Objects


J.	Moving and Resizing Objects


K.	Saving and Closing a Canvas Document


L.	Creating Smart Lines


M.	Opening Canvas Documents


II.	Editing Objects in Canvas


A.	Editing Object Points


B.	Removing Objects


C.	Copying Objects


D.	Replicating Objects


E.	Editing Objects Using the Ink Palette


F.	Editing Lines Using the Stroke Palette


G.	Aligning Objects


H.	Arranging Objects


I.	Rotate and Flip Objects


J.	Scale Objects


K.	Adding Text to a Drawing


L.	Grouping/Ungrouping Objects


III.	Working with Text 


A.	Changing Font, Size and Style


B.	Understanding Paragraph Formatting


C.	Changing Justification


D.	Changing Line and Paragraph Spacing


E.	Changing Character Spacing


F.	Spell Checking Text


G.	Finding and Changing Text


H.	Changing Text Wrap


I.	Binding Text


�IV.	Specializing the Drawing Canvas


A.	Displaying Features on the Screen


B.	Setting up the Document


C.	Customizing the Ruler


D.	Manipulating the Layers


E.	Setting Preferences


F.	Creating a Macro Object


G.	Placing and Editing a Macro Object


H.	Save/Load a Macro Set


I.	Changing Print Options and Printing


V.	Editing Graphics from Outside Sources


A.	Importing Graphics from Other Sources


B.	Using the Paint tools


C.	Using Filters


D.	Making Adjustments to Graphics


E.	Exporting Graphics
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